	
West Yorkshire Fire & Rescue Service
Job Description.
Post Title:	Fire Investigation Officer.
Grade:	Watch Manager B.
Responsible To:	ADC Lead Fire Investigation Officer.
Purpose Of Post:	Carry out fire investigation duties/responsibilities.
Organisational chart.

Main duties and responsibilities of the role.
MAIN DUTIES AND RESPONSIBILITIES
1. First area
1.1	Attend operational incidents as fire investigation officer in line with the mobilising criteria and prepare fire investigation reports where appropriate.
1.2	Carry out project work and research into the cause and development of fire. 
1.3	Collect and analyse fire data and liaise with other agencies, manufacturers and other interested parties to reduce the instances of fire and fire-related deaths and injuries.
1.4	Maintain an up-to-date and comprehensive fire investigation training package and make presentations to students at the Training Centre and other such venues.
1.5	Provide training to fire & rescue service personnel on the subject of fire investigation.
1.6	Complete IRS reports for incidents attended and be able to quality sample and provide guidance to operational personnel.
1.7	When required attend courts of law, including Coroner’s court, to provide evidence regarding the origin, cause and development of fire.
1.8	Provide guidance and advice to fire & rescue service personnel prior to any court appearance, arising out of, or in connection with operational incidents.
1.9	Where necessary attend third party interviews involving fire & rescue service personnel arising out of, or in connection with, involvement at operational incidents.
1.10	Attend incidents on request from the police, insurance companies or other interested parties to offer assistance/advice on fire related matters.
1.11	Attend debriefs to educate and inform all relevant personnel as to the origin, cause and development of fire. 
1.12	Capture photographic and video evidence at incidents to assist with the operational learning process.
1.134 	Attend courses nationally to achieve and maintain competence. This may include overnight stays.
2. Second area
2.1. Prepare and maintain relevant documentation regarding fire investigation matters in respect of the on-line library and other media.

2.2. Establish and maintain a comprehensive database including data relating to team activities and fire-related deaths.

2.3. Manage the allocation of specialist equipment issued to the Fire Investigation Team.

2.4. Highlight the consequence of arson through education and training using appropriate resources.

2.5. Carry out senior accident investigations as required.

2.6. Attend premises on request to gather photographic evidence for fire protection purposes.
2.7. To undergo satisfactory full security clearance checks.
Organisational wide responsibilities.
Adherence to the NFCC Code of Ethics and West Yorkshire Fire Service Values. 
[image: A logo of the NFCC Core Code of Ethics.]
To implement and promote the Authority’s:
Health and Safety policies.
Equality and Diversity policies.
Information Security Management System policies.
Safeguarding policies.
Business continuity policy and contingency arrangements. 
Policies related to General Data Protection Regulation and Data Protection Act 2018.
Commitment to maintaining our Customer Service expectations.
A satisfactory Enhanced Disclosure and Barring check is required for the role.
Skills and experience requirements for this role.
In the supporting statement section of the application form give clear, concise examples of how you meet all of the Essential person specification criteria (i.e. items you must be able to do from day one to be able to do the job), identified as ‘Application’ in order to be shortlisted for this vacancy.  If a large number of applications are received, only those who also meet the Desirable criteria, identified as ‘Application’, will be shortlisted, i.e. criteria you need to do the job, but which could be learnt during training.
Please list or number the competency criteria below against which you are providing evidence/examples in order to structure your supporting statement in a well organised way.
There may be some criteria that are identified through ‘Selection Process’ only. You will only be assessed on these criteria during the selection process and not from your application form, this may involve tests, presentations, interview etc.
	[bookmark: _Hlk218063085]
	Experience.
	Essential/Desirable.
	Where identified.

	1. 
	Possess a substantial and wide range of practical experience of emergency operations as an Incident Commander.
	Essential.
	Application & Selection Process.

	
	Substantial experience of investigating fires at Fire Investigation Tier 1.
	Essential.
	Application & Selection Process.

	
	Ability to produce detailed and accurate reports.
	Essential.
	Selection Process.

	
	Competent completion of the IRS.
	Essential.
	Application & Selection Process.



	
	Education and Training.
	Essential/Desirable.
	Where identified.

	
	Competent Watch Manager.
	Essential.
	Application & Selection Process.

	
	Hold an assessor qualification (Edexcel Level 3 Assessing Competency in the work environment or equivalent qualification).
	Essential.
	Application & Selection Process.

	
	[bookmark: _Hlk97888529]Hold an instructor qualification eg. BTEC Level 3 Award in Education or Preparing to Teach in the Lifelong Learning Sector (PTTLS) or equivalent relevant qualification.
	Essential.
	Application & Selection Process.



	
	Special knowledge and skills.
	Essential/Desirable.
	Where identified.

	
	Ability to work as part of a team.
	Essential.
	Selection Process.

	
	Ability to work under pressure for prolonged periods, prioritise workloads and meet conflicting deadlines.
	Essential. 
	Selection Process.

	
	Strong interpersonal and communication skills and the ability to work effectively with a wide range of organisations at different levels.
	Essential.
	Application & Selection Process.

	
	Demonstrate ability to interpret statistical data and produce reports.
	Essential.
	Application & Selection Process.

	
	Ability to work on own initiative with minimal supervision.
	Essential.
	Selection Process.

	
	Demonstrate an understanding of and ability to implement Health & Safety in the workplace.
	Essential.
	Selection Process.

	
	Demonstrate commitment to and understanding of Equality & Diversity, NFCC Core Code of Ethics and WYFRS values.
	Essential.
	Selection Process.

	
	Demonstrate commitment to good data quality within all areas of work.
	Essential.
	Selection Process.

	
	Hold and maintain a full current driving licence (category B).
	Essential.
	Application.

	
	Possess good IT skills, specifically in relation to the production and formatting of reports, working with spreadsheets and producing presentations.
	Essential.
	Application & Selection Process.



	
	Work Related Circumstances
	Essential/Desirable.
	Where identified.

	
	Ability to be flexible in working hours to meet the requirements of the Flexible Duty System and the demands of the role.
	Essential.
	Application.

	
	A high level of resilience and ability to work in circumstances with prolonged exposure to deceased bodies and dealing with evidence which may be emotionally upsetting and to remain professional at all times.
	
Essential.
	
Application & Selection Process.

	
	Reside or be willing to relocate to West Yorkshire to provide on-call cover.
	Essential.
	Application.
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ADC Fire Investigation Lead


4 X WM Fire Investigation Officers
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