	
West Yorkshire Fire & Rescue Service
Job Description.
Post Title:	WYRF Risk & Capabilities Officer.
Responsible To:	WYRF Manager.
Purpose Of Post:		Maintain, support and review the WYRF risk register and risk assessment schedule.
Main duties and responsibilities of the role.
Risk Assessment & Analysis.
i. Support the development, review and maintenance of the Community Risk Register (CRR).
ii. Gather, analyse and interpret risk data from the partner agencies, national guidance and scientific/technical sources.
iii. Monitor changes in local, regional and national risk profiles and highlight emerging risks.
iv. Assist in producing risk summaries, dashboards and reports for LRF governance groups.
Capability Assessment & Development.
i. Support the LRF’s capability assessmrnt process, including mapping existing capabilities, identifying gaps and tracking improvements.
ii. Maintain capability inventories, datasets and evidence repositories.
iii. Assist in coordinating multi-agency capability development programmes, including training, exercising and planning.
iv. Contribute to the LRF’s compliance with resilience Standards for LRF’s and other Cabinet Office assurance frameworks.
Multi-Agency Coordination & Governance.
i. Provide administrative and analytical support to LRF sub-groups (e.g. Risk & Capabilities Group, Emergency Planning Groups and TED).
ii. Support the coordination of multi-agency meetings, workshops, voluntary sector partners and government departments.
Planning & Preparedness Support.
i. Assist in the development and review of multi-agency emergency plans and procedures.
ii. Support the delivery of exercises, debriefs and lessons-identified processes.
iii. Help maintain the LRF’s document library, version control and assurance records.
Data, Planning & Assurance.
i. Maintain accurate datasets relating to risks, capabilities and preparedness activities.
ii. Produce regular performance and assurance reports for the LRF Executive and sub-groups.
iii. Support aidit and compliance activities, including evidence gathering for national assurance reviews.
Organisational wide responsibilities.
Adherence to the NFCC Code of Ethics and West Yorkshire Fire Service Values. 
[image: A logo of the NFCC Core Code of Ethics.]
To implement and promote the Authority’s:
Health and Safety policies.
Equality and Diversity policies.
Information Security Management System policies.
Safeguarding policies.
Business continuity policy and contingency arrangements. 
Policies related to General Data Protection Regulation and Data Protection Act 2018.
Commitment to maintaining our Customer Service expectations.
A satisfactory Standard Disclosure and Barring check is required for the role.
Skills and experience requirements for this role.
In the supporting statement section of the application form give clear, concise examples of how you meet all of the Essential person specification criteria (i.e. items you must be able to do from day one to be able to do the job), identified as ‘Application’ in order to be shortlisted for this vacancy.  If a large number of applications are received, only those who also meet the Desirable criteria, identified as ‘Application’, will be shortlisted, i.e. criteria you need to do the job, but which could be learnt during training.
Please list or number the competency criteria below against which you are providing evidence/examples in order to structure your supporting statement in a well organised way.
There may be some criteria that are identified through ‘Selection Process’ only. You will only be assessed on these criteria during the selection process and not from your application form, this may involve tests, presentations, interview etc.
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	Experience.
	Essential/Desirable.
	Where identified.

	1. 
	Previous experience in Risk Management/Risk Assessment.
	Essential.
	Application & Selection Process.

	
	Knowledge and understanding of the NSRA and relevant processes and requirements.
	Essential.
	Application & Selection Process.




	
	Special knowledge and skills.
	Essential/Desirable.
	Where identified.

	
	Currently be employed by category 1, category 2 or voluntary organisations that form part of the WYRF About West Yorkshire Prepared – West Yorkshire Prepared.
	Essential.
	Application & Selection Process.

	
	A working knowledge of legislation, policies and procedures in respect of Emergency Planning, in particular the Civil Contingencies Act 2004.
	Essential.
	Application & Selection Process.

	
	Currently holds or willing to undertake Security Clearance Vetting.
	Essential.
	Application & Selection Process

	
	Demonstrate commitment to and understanding of Equality & Diversity, NFCC Core Code of Ethics and WYFRS values. 
	Essential.
	Selection Process only.
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