	
West Yorkshire Fire & Rescue Service
Job Description.
Post Title:	People Partner.
Grade:	7.
Responsible To:	Senior People Partner and Professional Standards Lead.
Purpose Of Post:		Supporting WYFRS with all people related matters across the end-to-  end employee lifecycle, supporting managers and employees across the organisation and contributing to a highly professional people function which delivers excellence and puts people at the heart of every decision.
	
Organisational chart.
Structure currently under review.



Organisational wide responsibilities.
Adherence to the NFCC Core Code of Ethics and West Yorkshire Fire Service Values. 
[image: A logo of the NFCC Core Code of Ethics.]
To implement and promote the Authority’s:
Health and Safety policies.
Equality and Diversity policies.
Information Security Management System policies.
Safeguarding policies.
Business continuity policy and contingency arrangements. 
Policies related to General Data Protection Regulation and Data Protection Act 2018.
Commitment to maintaining our Customer Service expectations.
A satisfactory Standard Disclosure and Barring check is required for the role.
This post has been designated a hybrid working post which means the postholder’s working time will be split between the workplace and home. The actual pattern and number of days at each will be agreed locally with the line manager and will be determined based on the service needs. 
Main duties and responsibilities of the role.
1. Support the People and Culture Directorate senior management team with the implementation of the People strategy, ensuring alignment to key business objectives and priorities of the Service. 

2. Work closely with the People and Culture Directorate senior management team to ensure delivery of a value-adding HR service and contribute to the development of the function. 

3. Provide advice and guidance to managers and employees on discipline, grievance and capability matters including assisting with investigations and advising at hearings.

4. Build effective working relationships with employees at all levels, to support understanding of their HR obligations, required behaviours and professional standards, and enable delivery of robust people practices. 

5. Support with the development, review and implementation of People related policies and procedures.

6. Continuously review all relevant systems and processes in order to ensure they are customer focused, streamlined, efficient and fit for purpose. 

7. Provide advice and guidance to all employees and managers on People related policies, procedures and terms and conditions of employment.

8. Advise and assist management with organisational restructuring and other change exercises.  

9. Design and delivery of human resources training. 

10. Use people analytics to inform business decisions and identify trends impacting workforce effectiveness.

11. Contribute to organisational design initiatives and leadership capability development.
12. Support the evolution of WYFRS culture, working closely with the people and culture senior management team and colleagues across the Service.
13. Provide timely data insights and management information to facilitate improved individual and organisational performance and enable continuous improvement.
14. Partnering with employee networks and representative bodies, actively involving them in operational issues and ensuring appropriate consultation arrangements are in place.
15. Championing and integrating Diversity, Equity and Inclusion in every aspect of the role.
16. Represent the People Directorate at relevant meetings and workshops (both internal and external) as appropriate.

17. Assist with the delivery of People related projects and initiatives.  

Skills and experience requirements for this role.
In the supporting statement section of the application form give clear, concise examples of how you meet all of the Essential person specification criteria (i.e. items you must be able to do from day one to be able to do the job), identified as ‘Application’ in order to be shortlisted for this vacancy.  If a large number of applications are received, only those who also meet the Desirable criteria, identified as ‘Application’, will be shortlisted, i.e. criteria you need to do the job, but which could be learnt during training.
Please list or number the competency criteria below against which you are providing evidence/examples in order to structure your supporting statement in a well organised way.
There may be some criteria that are identified through ‘Selection Process’ only. You will only be assessed on these criteria during the selection process and not from your application form, this may involve tests, presentations, interview etc.
PERSON SPECIFICATION 
	  
	Experience. 
	Essential/ Desirable. 
	Source. 

	1  
	Significant experience of providing professional generalist human resources advice.
	Essential.
	Application/Selection Process.

	2 
	Experience in recruitment and selection.
	Essential.
	Application/Selection Process. 

	3 
	Demonstrable experience of advising on discipline, grievance and capability matters. 
	Essential.
	Application/Selection Process.

	4 
	Experience of developing and implementing People related policies and procedures. 
	Essential.
	Application/Selection Process. 

	5 
	Up to date knowledge of employment and equality legislation.
	Essential.
	Application/Selection Process. 

	6 
	Experience of designing and delivering human resources training. 
	Essential.
	Application/Selection Process.

	7 
	Project Management experience. 
	Essential.
	Application/Selection process. 


 	 

	  
	Education and Training 
	Essential/ Desirable.
	Source. 

	8 
	Level 7 CIPD qualified (or equivalent qualification).
	Essential.
	Application. 

	9 
	Evidence of continuing professional development. 
	Essential.
	Application. 


 
	  
	Special Knowledge and Skills 
	Essential/ Desirable. 
	Source.

	10
	Excellent verbal and written communication skills. 
	Essential.
	Application/Selection Process. 

	11
	Highly articulate (in writing and orally) with strong engagement and influencing skills.
	Essential.
	Application & Selection Process.

	12
	Ability to prioritise and meet conflicting deadlines. 
	Essential.
	Application/Selection Process. 

	13
	Excellent IT skills (Microsoft Packages). 
	Essential.
	Application. 

	14
	Comfortable with ambiguity, resilient under pressure and can work effectively in a complex environment.
	Essential.
	Application & Selection Process.


	15
	Able to challenge and influence others, including more senior colleagues and stakeholders, to ensure the right outcomes are achieved.
	Essential.
	Application & Selection Process.


	16
	Demonstrate commitment to good data quality within all areas of work.  
	Essential.
	Selection Process.

	17
	Demonstrate commitment to and understanding of Equality & Diversity, NFCC Core Code of Ethics and WYFRS values.
	Essential.
	Selection Process. 

	18
	To hold and maintain a current full valid UK driving licence. Ability to travel to Fire Service premises. 
	Desirable. 
	Application/Selection Process. 


 

Job Description reviewed December 2025.

Director of People and Culture


Senior People Partner and Professional Standards lead


Head of People and Culture


Recruitment Manager


People Partners x 5


Head of Employee Resourcing and Teams


Head of Organisatonal  Development and Teams


Head of Occupational Health Safety and Wellbeing and Teams


People Team Administration Co-ordinator


People Administrators


Employee Relations Investigator


People Administrators


Pensions Manager


Pensions Administrator
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